Documentation:NGO Charity Pro

WordPress Theme

Install NGO Charity Pro WordPress Theme within a few
minutes.
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OUR CAUSES

NGO Charity Pro is a simple, clean, responsive and user-friendly charity
WordPress theme specially designed for charity, NGO, trust, donation
camp, foundations or a non-profit organisation. It can be used by those who
often organise fundraising events, blood donation camps, welfare activities,
campaigns etc. It has all the features which make it a perfect charity
wordpress theme but it can be used for multiple purposes as to write a blog



on charity activities and welfare related things or as a portfolio. It has a fully
responsive layout and cross-browser compatibility. The NGO theme is
written in clean and secure codes. It is SEO-friendly which makes it rank
higher in search engine results.It has a testimonial section where people
can express their views on your charity work.
Demo Link:-
https://786themes.com/demo/ngocharitypro/
Required plugins:-

1. Contact Form 7(https://wordpress.org/plugins/contact-form-7/)

2. Newsletter(https://wordpress.org/plugins/newsletter/)

3. Give - Donation Plugin and Fundraising

Platform(https://wordpress.org/plugins/give/)

NGO Charity Pro documentation: How to start?

This documentation will show you step by step how to complete the basic configuration of NGO
Charity.lt is important that you follow these steps carefully because some steps build up on
each other and that will help you a great deal to set up your website properly:

1. How to set up a static front page in WordPress?

2. How to upload, install and activate Ngo Charity Pro?
3. What is page and how to create it?

4. What is category and how to create it?

5. How to create menus?

6. How & where to place widgets on your website?

7. How to create posts?

8. How to add logo, header image and site title/tagline?
9. How to adjust options & layout?

10. How to add google map in contact page?

1 — How to set up a static front page in WordPress?
In order to create a NGO Charity pro like front page like shown in the theme demos for NGO
Charity Pro,
e First to create new page named Home(or else) .
e Select Homepage template for your just newly created page under Page Attributes on
the right side.
e Finally, publish this page.
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2 — How to upload, install and activate NGO Charity Pro?

From WordPress Dashboard
e Login to Wordpress admin panel
e Go to > Appearance > Themes
e Click in add New >Upload ngo-charity-pro.zip file > Install Now
e Activate the theme
After installing the theme, now you can customize your website as per your preference.

3 —What is page and how to create it?
Pages are static and are not listed by date. Pages do not use tags or categories. An about page
is the classic example. Pages can be displayed in the sidebar using the Pages widget, and
some themes display pages in the navigation at the top of the site.
-To create page

e Go to dashboard

e Click in Pages > Add New > Follow instructions as below

Add New Page

Enter title here  [Your Page Name]

Content of your page
[For eg:- If your page is About Us page and then write about yourself

or your company. You can add media files too.]

e After adding all content, you can publish your page and create necessary pages by
same method.

4 — What is category and how to create it?

Categories provide a helpful way to group related posts together, and to quickly tell readers
what a post is about. Categories also make it easier for people to find your content. Categories
are similar to, put broader than,tags.

How to create categories
e Go to dashboard
e Clickin Posts > Categories
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e You can put your own slug too, most of the time it is left blank which means name of the
category itself will be its slug.

[ For eg. yoursite.com/category/category_name]

You can put description if you want.

Now after adding category, your category will appear in right side of the post page.

You can add more categories in same manner.

5 — How to create menus?
This theme comes with two menu locations.Primary & Footer(Quick Links)

o@emailcom a tor

SIGN UP FOR NEWSLETTER

Submit your emcil and stay in touch by notify our news & update regularly

[newsletter_form type="minimal’]

QUICK LINKS RECENT NEWS Your nama

Lorem ipsum dolor sit amet, consectetur

adipiscing slit. Duis pulvinar, ligula quis interdum » Home Latest Blog post with Image 2
aliquam, lec velit imperdist mauris, quis

E-mail Address

> Login Latest Blog post with Image 1

91203 Jonh Rhjn Suite 120, NY 77101 US > Register Latest Blog post with Image

.+ (123) 456 7880 > Gallery Volunteering for work

Hinfo.demo@emailcom Sponsorship for playing



You can create menus in two ways.
e Appearance=>Customize=>Menus=>Create New Menu

e Appearance => Menus(\WWe RECOMMENDED this Option for creating menus.)

@ Dashboard

A Posts

05 Media

I Pages

B Comments

» Appearance

Them

Header
Backe
Radix Helper

Editor

Plugins

Menus | Manage with Live Preview

Edit Menus

Edit your menu below, or create a new menu.

« you for creating with WordPress.

Menu Name

Give your menu a name, then click Create Menu.

e Create New Menu [You need to create only one menu]
e Give name of the menu[For eg. Primary Menu] > Create Menu

Dashboard

Posts
Media
Pages
¥ Comments
@ Donations
=

Contact

» Appearance
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Users
Tools

] Settings

S Plugins @

Menus Manage with Live Preview
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Menu Settings
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Delete Menu

I Create Menu ]

Version 4.9.7




6 - How & where to place widgets on your website?
In this important step, we will show you where and how to place widgets. You can place widgets
either through two ways:-
e Appearance => Widgets(WWe RECOMMENDED this Option for widget add in widget area.)
e Appearance => Customize => Widgets

Note:- Widgets can be placed simply via drag and drop, so just pull your favored widget to the
widget area you like.

Sidebar a Footer widget 4 -
Add widgets here Add widgets here
Footer widget 1 a Google map iframe A
Add widgets here. Add widgets here.

Footer widget 2 - Give Single Form Sidebar *

Add widgets hers

Footer widget 3 -

Here you can see the Available widgets areas of NGO Charity Pro WordPress Theme.



Archives

A monthly archive of your site’s
Posts.

Calemdar

A calendar of your site’s Posts,

Custom HTML

Arbitrary HTML code,

Image

Dizplays an image.

Mavigation Menu

Add a nawigation memnu to your
sidebar.

Mewsletter Minimal

Mewsletter widget to add a minimal
subscription form

Recent Comments

¥our Site’s miost recent comiments.

RS5

Entries from any RS5 or Atom feed

Tag Cloud

A cloud of your most used tags.

Video

Audio

Displays am auwdio player.

Categories

A list or dropdown of categonies.

Gallery

Displays am image galleny.

heta

Login, RS5, & WordPress.ong limks.

Mewsletter

Mewsletter widget to add
subscription forms on sidebars

Pages

A Jist of your site's Pagss.

Recent Posts

Your site’s most recent Posts.

Search

A zearch form for your site

Text

Arbitrany text



7 - How to create posts?

Now after all set, you can start writing your post. Follow these steps
e (o to dashboard > Posts > Add New
e Finally, click in publish Button. You can preview your post before actually publish it just

make sure everything is ok. If you have not completed writing your post then you can
save it as draft.

Add New Post

Enter title here [ Title of your post ] Publish

o
w
~
i
iii
’s
S
U
I
hih
S
Kl
]

Body of your post goes here

You can add media files from the Add media ©ptions

Include 2/3 tags

Upload Featured Image o

e Finally, click in publish Button. You can preview your post before actually publish it just

make sure everything is ok. If you have not completed writing your post then you can
save it as draft.

8- How to add logo, header image and site title/tagline?

With NGO Charity Pro,you may customize your header in many different ways. To upload a
full-width header image, go to Appearance => Customize =>Header Settings = > Header
Image in your WordPress dashboard. Header Image Also used for breadcrumbs background
image.

To upload a logo and display/hide the site title and tagline, you can navigate to Appearance =>

Customize => General Settings => Site Identity and apply your changes based on your
personal.



X Publish £ % (123) 4567890 & info.demo@email.com & Register Login
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Site Icon
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9- How to adjust options & layout?

After you have carefully followed the previous steps, you have successfully completed the basic
configuration of the theme. You can now further customize and manage the appearance of your
website via the extensive options panel of NGO Charity Pro.

Please navigate to Appearance => Customize in your WordPress Dashboard to see the
Frontpage Ordering, General Settings, Header Settings, Frontpage Settings, Footer
Settings and Page Template Settings panel within the WordPress customizer.

Active theme

NGO Charity Pro Xtange
Frontpage Ordering >
General Settings >
Header Settings >
Frontpage Settings >
Footer Settings b
Page Template Settings b
Menus 2
Widgets >

Homepage Settings >



9.1 - Frontpage Ordering
To reordering section just by drag and drop customizer section. Follow these
steps:-

e Go to Dashboard ,Appearance => Customize => Frontpage Ordering

Customizing

o o o g m T o m my p pom
L5 LTl e S e ]

i

@& Service Section

& About Section

@& (Causes section

@& Events Section

& \olunteer Section
@& Gallery Section

@& Blog Section

e Drag or Drop the section element to reorder.

9.2 - General Settings
In General Settings, we have following sections:-

You are customizin

[T}

Site |dentity
Colors
Background Image

Select Font for Theme

To Setting this options, follow these steps:-
e Go to Dashboard, Appearance => Customize => General Settings
e Open each section and start to set content and filled up fields as per your requirement.



9.2.1 Site Identity
Go to 8- How to add logo, header image and site title/tagline?

9.2.2 Colors
This theme gives you only two color options.
e Primary Theme Color
e Secondary Theme Color
e Header Text Color
e Background Color

To setting colors of theme, Go to Dashboard
e Appearance => Customize => General Settings => Colors

o - =
Customizing » General Settings

. olmrc

Primary Theme Color

Secondary Theme Color
- Select Color
Header Text Color

Background Color

e Finally, click on publish button.



9.2.3 Background Image

To Setting background image of theme. Follow these steps:-

e Go to Dashboard , Appearance => Customize => General Settings => Background
Image

Customizing » General Settings

aCKOIroLundd dde

Background Image
Ne image selected

Select image
e Finally, click on publish button.

9.2.4 - Select Font for Theme

This themes give you unlimited Google font(more than 600+).
To setting Font of theme, Go to Dashboard

e Appearance => Customize => General Settings => Select Font For Theme

Select Font Family

Poppins ¥

Section Title Font
Poppins r
Section Description Font

Poppins ¥

e Finally, click on publish button.



9.3 - Header Settings
In Header Settings, we have following sections:-

YOou are customizing

|
|y [

—
Lo LA

Top Header Section

Header Image

To Setting this options, follow these steps:-
e Go to Dashboard, Appearance => Customize => Header Settings
e Open each section and start to set content and filled up fields as per your requirement.

9.3.1 Top Header Section
To Setting Top Header left items of theme. Follow these steps:-

e Go to Dashboard , Appearance => Customize => Header Settings => Top Header
Section

Managed the content display at top header

section
¥| Enable/Disable top header

Login Page URL

https://demo.scorpionthemes.com/ngo:

Register Page URL

| https://demo.scorpionthemes.com/ngo

Top Header Contact items
(123) 456 7890

Font Awesome lcon

fa fa-phone

Location Title

(123} 456 7890

Remowve

e Finally, click on publish button.



9.3.2 Header Image
Got to 8- How to add logo, header image and site title/tagline?

9.4 - Frontpage Settings
In Frontpage Settings, we have following sections:-

Slider Section
Service Section
Qur Causes Section
Who We Are Section
Events Section
Volunteer Section
Mewsletter Section
Testimonials Section
Gallery Section
Blog Section

To Setting this options, follow these steps:-

e Go to Dashboard, Appearance => Customize => Frontpage Settings
e Open each section and start to set content and filled up fields as per your requirement.

9.4.1 Slider Section

To Setting Frontpage slider section of theme. Follow these steps:-
e Go to Dashboard , Appearance => Customize => Frontpage Settings => Slider
Section



Home Gallery Causes Events Blog Contact Us

HELPING FOR EDUCAT

Leremiipsumi dolor sit amet, conséetetur adipiscing elit"Duis pulvindr. igul@guisintsfdum aliquam, quis
* ‘vesti eral lecius ac odio. Pellentesque gravida just. integer non lectus sed ccumson molestiGde nec Lorem
ipsum dolor sitamet, consectetur adipisci pulvinar, ligula quis interdum aliquam, quis vesti erat

lectus ag edie-Pelléniesque gravida just. Integer non lecius [

Join with Us

Customizing = Frontpage Settings

el - .-
o] 1o PN T A
Jider Section
sllder >ecto

Managed the slider display at Frontpage

zection.
¥| Enable/Disable for Slider

Select Page for Slider 1 title with
featured image

Helping for education r

First Button Title For Slider 1
Joir with Us

Join with Us

Select URL For button Title 1 of slider 1

ey
w

e Finally, click on publish button.

9.4.2 Service Section
To Setting Frontpage Service section of theme. Follow these steps:-
e Go to Dashboard , Appearance => Customize => Frontpage Settings => Service
Section
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BECOME A VOLUNTEER JOIN US

Lorem ipsum dolor sit amet, consectetur Lorem ipsum dolor sit amet, consectetur

adipiscing efit Duis pulvinar, licommeoda. adipiscing elit. Duis pulvinar, licommaodo.

Integerlectus sed ex accumsan Integerlectus sed ex occumsan

Customizing = Frontpage Settings

Service Section

=
LI LICL SRR LN

hanaged the Service display at Fronfpage
section.

v'| Enable/Disable for service

!GD to Service Paggl‘cur more info

e Finally, click on publish button.

9.4.3 Our Causes Section
To Setting Front Page Our Causes section of theme. Follow these steps:-
e Go to Dashboard , Appearance => Customize => Frontpage Settings => Our
Causes Section

OUR CAUSES

POVERTY DONATION NEW BOOKS FOR CHILDREN GOOD EDUCATION

Goal: $4,000.00

Goal: $3,000.00



e s BLL

Customi zing + Frontpage Settings

-

I Lot LR
UM Lauses >ection

Managed the Our Causes display at Frontpage
section.

+]| Enable/Disable for Our Causes

Causes Heading

Qur Causes

Mumber of Recent Causes to Show in Front
Page
input 3.4 5.6 7859 10

4

o to Give form Z‘agl click here

e Finally, click on publish button.

9.4.4 Who We Are Section
To Setting Frontpage Who We Are section of theme. Follow these steps:-

e Go to Dashboard , Appearance => Customize => Frontpage Settings => Who We
Are Section

Page Featured Image

IWHO WE ARH+ Page Title

v

Page Description




Mansged the who we are display at Frontpage

section.
¥| Enable/Disable for who we are

Select Page for who we are having featured

Image

Who We Are v

e Finally, click on publish button.

9.4.5 Events Section

To Setting Frontpage Events section of theme. Follow these steps:-
e Go to Dashboard , Appearance => Customize => Frontpage Settings => Events
Section

[ OUREVENTS |—»>

Events Heading

Pogt Featured Image

CHARITY FOR FLOOD Post Title
-
Post Description

CHARITY FOR GROWTH

CHARITY FOR PROVERTY

CHARITY FOR EDUCATION

Customizing » Frontpage Settings

Events Section
Managed the Events display at Frontpage
section.

v| Enable/Disable for Events

Events Heading

Our Events

Go fo Event Pageffor more info

e Finally, click on publish button.



9.4.6 Volunteer Section
To Setting Frontpage Volunteer section of theme. Follow these steps:-

e Go to Dashboard , Appearance => Customize => Frontpage Settings => Volunteer
Section

BECOME A PROUD VOLUNTEER

Loremn ipsum dolor sit amet, consectetur adipiscing elit Duis pulvinar, ligula quis interdum aliquam, leo velit imperdiet mauris, quis vestibulum erat lectus ac
odio. Pellentesque gravida justo vel nibh blandit commodo. integer n Curabitur lacinia nisi in est feugiat auctor. Curabitur scelerisque ex ioculis, porta lorem
non, iaculis eros. Integer eleifend, risus non tincidunt vulputate, diam augue semper

4 ,
== =T IR
T2Qed the Voluniger dispiay at Frontpage
SECTOnN
¥| Enable/Disable for Yoluntee
Select Page for Volunteer
Become A Proud Volunteer ¥

e Finally, click on publish button.

9.4.7 Newsletter Section
To Setting Front Page Newsletter section of theme. Follow these steps:-

e Go to Dashboard , Appearance => Customize => Frontpage Settings =>
Newsletter Section

WANT TO JOIN US?

1 Your name '




Customizing * Frontpage Settings

Managed the Mewsletter display at Frontpage

SeCchon.

+| Enable/Dizable for Mewsletter

Mewsletter Title
Eg:- Want to join us?

Want to join us?

ter Plugins shortcade: Eg:

Use MNews!
[mewsler 'orm]. See more here

[newsletter form button_label="Join Mow"]

e Finally, click on publish button.

9.4.8 Testimonials Section
To Setting Frontpage Testimonials section of theme. Follow these steps:-

e Go to Dashboard , Appearance => Customize => Frontpage Settings =>

Testimonials Section

[ WHAT PEOPLE SAY |
@ Page Featured Image : £
:ﬁ-,- P * y
Designation or Company i
_\':n}mmn o p2m¢1—|:| Pz\ge Title MARTIN ATHLEY ADAM SMITH
66 /'Pagt Description :
66 66
¢ Customizing » Frontpage Settings

Managed the Testimonials display at Frontpage
section.

v'| Enable/Disable for Testimonials

Testimonials Heading

What Pecple Say

Go to Testimonials Page for more info

e Finally, click on publish button.



9.4.9 Gallery Section
To Setting Frontpage Gallery section of theme. Follow these steps:-
e Go to Dashboard , Appearance => Customize => Frontpage Settings => Gallery
Section

I OUR GALLERYI } Gallery Heading

o I Charity child Spansership Voluntering I——>

Gallery Subcategories

Post Featured Image

Customizing = Frontpage Settings

Pt | S R

L3 .icl'}- SECTION

Managed the Gallery display at Frontpage
section.

v'| Enable/Disable for Gallery

Gallery Heading
Cur Gallery

ED to Gallery Pagelfcur more info

e Finally, click on publish button.

9.4.10 Blog Section
To Setting Frontpage Blog section of theme. Follow these steps:-
e Go to Dashboard , Appearance => Customize => Frontpage Settings => Blog
Section



LATEST BLOG

-

Post Featured Image

November November

Post Description

Customizing = Frontpage Settimgs

)
"
L

Blog Section

L
i

L

Managed the Blog display at Frontpage section.
¥| Enable/Dizable for Blog
Blog Heading

Latest Blog

Select Category for Blog
Biog L
Number of Recent Blogs to Show in Front

Page
impat 3.4.5.6.7.85.10

3
e Finally, click on publish button.

9.5 - Footer Settings
In Footer Settings, we have following sections:-

You are customizing

Footer Top Section >

Footer Middle Section >

Footer Bottom Section >

LATEST BLOG POST WITH
10 |IMAGE 2 I Post Title 10 IMAGE1

Blog Heading

10 LATEST BLOG POST WITH
IMAGE

November



To Setting this options, follow these steps:-
Go to Dashboard, Appearance => Customize => Footer Settings

[ J
Open each section and start to set content and filled up fields as per your requirement.

9.5.1 Footer Top Section
To Setting Footer Top section of theme. Follow these steps:-

e Go to Dashboard , Appearance => Customize => Footer Settings => Footer Top

Section

sIGN UP FOR NEWSLE.ITER s T ‘.."| Subscribe

Py

Submit your email and stay in touch by naotify our news & update regularly

+| Enable/Disable for Footer

Newsletter Title

Submit your emall and stay In touch by not

e Finally, click on publish button.

9.5.2 Footer Middle Section

To Setting Footer Middle section of theme. Follow these steps:-

e Go to Dashboard , Appearance => Customize => Footer Settings => Footer Middle

Section



%@& CHARITY cueanes  recuimnews e

Charity/Fund Raising > Home fostBlog paatwillimaoo ¢ E-mail Address

Lorem ipsum dolor sit amet, consectetur » Login Latest Blog post with Image

adipiscing elit. Duis pulvinar, ligula quis interdum » Register Latest Blog post with Image Message

aliqguam, leo velit imperdiet mauris, quis ;
d ! e ] > Gallery Volunteering for work

91203 Jonh Rhijn Suite 120, NY 77101 US EHosEaR I SO R R

.+ (123) 458 7800

H Info.demo@email.com

{ o
I\ Submit )

e Finally, click on publish button.

9.5.3 Footer Bottom Section
To Setting Footer Bottom section of theme. Follow these steps:-
e Go to Dashboard , Appearance => Customize => Footer Settings => Footer
Bottom Section



Managed the content display at Footer
Bottom section.

Footer Copyright text
Copyright © 2018 MyWordPress Theme

¥| Social Links
Enable/Disable social links in Footer.

Social Links

https:/fwww.facebook.com/ B

Font Awesome lcon
Example: fa-facebook

fa fa-facebook
Link

Example: http.//facebook.com

https:/ /. facebook.comy

REMOVE

I Add new social I

e Finally, click on publish button.

9.6 - Page Template Settings
In Page Template Settings, we have following sections:-

Contact Page »

To Setting this options, follow these steps:-
e Go to Dashboard, Appearance => Customize => Page Template Settings
e Open each section and start to set content and filled up fields as per your requirement



9.6.1 Contact Page
To Setting Contact Page of theme. Follow these steps:-
e Go to Dashboard , Appearance => Customize => Page Template Settings =>
Contact Page

Templat

Customizing - Page
{ T . P
L_OonNact Fage
-

anaged the content display at contact page.

Type Phone Number

Eg:- (+ 133} 456 7890

+123) 456 7890

Type Email Address

Eg-- info.dermo@emailcom

nfo.demo@email.con

Type Main Address

Eg:- 40 Barlg Street 133/2

40 Baria Sireet 133/2 New Y

Type Get in touch Heading

Fg:- Get in touch

et in touch

Contact Form Section Use Shortcode
eg [contact-form-7 id="108" mitle="Contact form
" title="Contact form

L

[contact-form-7 id=

e Finally, click on publish button.

10- How to add google map in contact page?

To add google map in contact section, Follow these steps:-
Go to https://www.google.com/maps.

Type address on search bar



https://www.google.com/maps

— Ratna Park
Type your location for maps Q L3 Kathmandu
Darbar Square
KALIMATI
TEKU H
=

Chandragiri
TR 102

Prithyi iy,

Kirtipur
HRIGY

Chitlang
e

Click on SHARE button.

tizens Bank
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e ER A
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Archacological Site

Purmachandi Temple §
Caspian
valley College
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